C U R R I C U L U M    V I T A E
(only 2 to 4 pages – no more)

First Name:




Last Name:
Email:





Mobile:






Address:




Visa Status:





EDUCATION

New Zealand 

Qualification1:
(eg. Diploma in Computing)
Qualification2:
 (eg. Bachelor’s in Science) 

College:

 (eg. Newton College of Business and Technology)
Dates:


(eg. 2001 -2003)
International 
Qualification1:
(eg. Diploma in Computing)

Qualification2:
 (eg. Bachelor’s in Science) 

College:

 (eg. Newton College of Business and Technology)

Dates:


(eg. 2001 -2003)

CAREER HISTORY

New Zealand 

Write your Role: (for example Customer Services Representative)

Write the Company:
Dates: Write the month you started and finished (if still working there say current)

Responsible for: list at least 4 different areas/key tasks you worked at – for example

· Front line customer service

· Cashier duties

· Inventory management

· Training staff

Achievements: (for example receiving some recognition award or growing a customer base)

International
Write your Role: (for example Telesales Representative)

Write the Company:
Dates: Write the month you started and finished (if still working there say current)

Responsible for: list at least 4 different areas/key tasks you worked at – for example

· Growing and maintaining database of customers

· Making outbound calls

· Selling product/services 

Achievements: (for example receiving some recognition award or growing a customer base)

REFEREES

(List 2 people who know you through a working relationship- DO NOT write details of your friends and relatives here)
Name:

Position:

Company:

Mobile:

Email:

Name:

Position:

Company:

Mobile:
Email:

